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PLEASE DO NOT USE WITHOUT CONSULTING CONTENT DESIGN
Supporting methodology article
[Insert title]


Official sensitive – please treat as restricted, for named individuals or identified postholders only. Not for sharing with anyone else or to be used in other documents before publication. 
Please visit our Content style guide before drafting your supporting methodology article.
[bookmark: _[Insert_title]_￼][Insert title] 

The title should be concise, under 60 characters where possible. Only include an edition (a colon followed by text or a date) if the article will be part of a series in Wagtail, the new content management system (CMS).
Florence, the current CMS, is not able to publish supporting methodology articles as part of a series. It can only publish them as standalone publications.
View our guidance on writing titles for supporting methodology articles. 	Comment by Green, Jessica: Have updated these links to specifically go to supporting article title/summary guidance. From there, there are further signposts to the general title/summary guidance if needed.
[Insert page summary of no more than 160 characters]
If your supporting article is methodological research, include “These are not official statistics.” at the end of the page summary. 
View our guidance on writing summaries for supporting methodology articles.

Overview
Summarise the most important information in under 300 words.
State the main publication your supporting methodology article relates to.
View our guidance on what information to include in your Overview section.

[Main body section]  
Copy and paste this section for each section needed and add a clear and descriptive label as the section name. Use as many main body sections as needed. 	Comment by Palmer, Siobhan: Is there a limit to the number of sections we allow?	Comment by Green, Jessica: I don’t think so - can just be as many as needed
Each main body section should cover a distinct topic or concept and be organised in a clear and consistent way. 
Within each section, use: 
· subheadings (H3s)
· short sentences and paragraphs 
· bullet lists, like this one, to break up information
· any essential charts or visuals
· one warning, if appropriate
· accordion subsections, if appropriate, to break the information down by subtopic 
View our guidance on what information to include in your Main body sections.
If you are publishing a supporting methodology article in Florence, the current content management system (CMS), any accordion content will be presented as subheadings and plain text. Accordions are not an available component in Florence. 
When your content is migrated to Wagtail, the new CMS, the subheadings and plain text can be converted into accordions.
[Subheading]
[Content.]
►[Accordion subheading] (optional, min two and max six)
Only include rich text within accordions. Do not include charts or visuals.


Definitions
Include useful terms and definitions used in your main body sections. These will be added through a centralised glossary in Wagtail, the new content management system (CMS), with repeatable definitions used across the website.	Comment by Green, Jessica: Have suggested not putting a number on it here, as think there will likely be a need for more than six in this kind of content	Comment by Green, Jessica: I’ll update in QMG template too
►[Term] 
[Definition.]
If you are publishing a supporting methodology article in Florence, the current CMS:
· you will need to provide definitions along with your terms, because the centralised glossary is not available
· your content will be presented as subheadings and plain text, because accordions are not an available component in Florence
When your content is migrated to Wagtail, the new CMS, the subheadings and plain text can be converted into accordions.
 
Data on [topic] (optional)	Comment by Palmer, Siobhan: Don’t know whether this needs to stay in or not? Have made it optional. 	Comment by Green, Jessica: Agree it’s needed, and I’ve added a guidance section on it
Include links to up to six ONS dataset pages.
	Add each dataset URL in a separate row of the table:

	Paste URL here

	Paste URL here

	Paste URL here

	Paste URL here

	Paste URL here

	Paste URL here



This will be automatically formatted in Wagtail, the new content management system (CMS), as follows, using the page metadata:
Dataset title with link embedded 
Dataset | Released XX Month 20XX 
The dataset page summary.
If you are publishing a supporting methodology article in Florence, the current CMS, you will need to provide page metadata (content type, release date and page description) along with the URLs. Florence cannot pull this information through automatically.
How to format this content in Florence
[Title with link embedded]
Dataset | Released [XX Month 20XX]
[Summary of page or publication.]

Related links 
Include up to six links to related content, including other methodology publications (such as the topic’s quality and methods guide).	Comment by Green, Jessica: Have added in to make it clear this is where we would link to this info
	Add the URL for each ONS web page in a separate row of the table:

	Paste URL here

	Paste URL here

	Paste URL here

	Paste URL here

	Paste URL here

	Paste URL here



This will be automatically formatted in Wagtail, the new content management system (CMS), as follows, using the page metadata:
Title with link embedded
Content type | Released XX Month 20XX 
Summary of page or publication.
If you are publishing a supporting methodology article in Florence, the current CMS, you will need to provide page metadata (content type, release date and page description) along with the URLs. Florence cannot pull this information through automatically.
How to format this content in Florence
[Title with link embedded]
[Content type] | Released [XX Month 20XX]
[Summary of page or publication.]

Cite this page
The format of this section is automated in Wagtail, the new content management system (CMS) to display the source, last updated date, location, content type, and page title and link.
If you are publishing a supporting methodology article in Florence, the current CMS, you will need to write the citation information manually. Florence cannot pull this information through automatically.
How to format this content in Florence
Office for National Statistics (ONS), released [XX Month 20XX], ONS website, supporting methodology article, [Title with link embedded]  




[bookmark: _Components]Components
Bullet list example: 
· X example 
· X example 
This is a hyperlink 
Descriptive figure title explaining the trend of the chart or visual
Figure X: Statistical subtitle, geography and data period 
Table X: Statistical title, geography and data period 

Source: [insert survey, data source or publication title], [organisation name]
►Footnotes
1. X example
2. X example

i(Optional) Warning: This is the warning text. View our guidance on when and how to use a warning.
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